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DUE DATE: 16 NOVEMBER 2026 AT 11H00 SHARP CAT 

 
EMAIL YOUR SUBMISSION TO: TMaseko@ncr.org.za 
COPY: procurement@ncr.org.za 

                                   

 
 

 
THE NATIONAL CREDIT REGULATOR 

NOVEMBER 2026  

 
RFP NUMBER: NCR1061.11.2026 

 
TERMS OF REFERENCE FOR THE APPOINTMENT OF A SERVICE PROVIDER FOR 
THE PROCUREMENT OF PHOTOGRAPHIC AND VIDEOGRAPHIC EQUIPMENT 
FOR THE NATIONAL CREDIT REGULATOR 
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PART A- GENERAL TERMS OF CONDITIONS (SCM) 

 
1. General Information for Bidders 

 
The National Credit Regulator (NCR) was established in terms of section 12(1) of the National Credit Act, Act 

34 of 2005 and came into being on 1 June 2006. 

General Terms 

 
This tender is issued in terms of the Public Finance Management Act 1 of 1999 (PFMA), the Preferential 

Procurement Policy Framework Act 5 of 2000 (PPPFA), the Preferential Procurement Regulations, 2001/2022 

(PPR), Supply Chain Management Regulations issued by the National Treasury and BBBEE Act. 

Parties that wish to submit proposals are required to indicate that they are willing to accept the General 

Conditions and Procedures of the NCR ( Annexure B and B.1 that can be downloaded from NCR website - 

https://www.ncr.org.za/index.php/procument/tender-standard-bidding-documents/general-terms-conditions ). 

Please read this document carefully and confirm your agreement to the terms prior to submitting your 

proposal. 

2. The Proposal Format 

 
 Economy of proposal preparation 

 
The proposal should be prepared simply and economically, providing a straightforward and concise 

description of the bid participant’s ability to meet the requirements of the proposal request. 

Clear factual responses are required. The content of the proposals shall determine the merit of each 

participant, not brochures or other marketing material. To facilitate the review of proposals, participants are 

required to organise their responses according to the format presented below. Should a participant wish to 

provide additional information, that information should be referred to and provided in a file of annexure. 
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3. Validity of proposals 

 
The proposals must include a statement as to the period for which the proposal remains valid. The 

proposal must be valid for at least ninety (90) days from the due date for the submission of all bids. 

 
 
 
4. Submission of proposals 

 
4.1. Proposals must reach Tmaseko@ncr.org.za , procurement@ncr.org.za before 11:00AM on 16 

NOVEMBER 2026. 

a) RFQ No: NCR1061.11.2026 
 
THE APPOINTMENT OF A SERVICE PROVIDER FOR THE PROCUREMENT OF PHOTOGRAPHIC AND 
VIDEOGRAPHIC EQUIPMENT FOR THE NATIONAL CREDIT REGULATOR 

b) CLOSING DATE: 16 NOVEMBER 2026 AT 11H00 AM, 

 
4.2. Proposals are to be submitted to Tmaseko@ncr.org.za , procurement@ncr.org.za 

4.3. Please note that this RFQ closes punctually at 11h00 on 16 November 2026. No late 

submissions will be considered under any circumstances. 

4.4. All the documentation referred to in Section 7 below must be submitted. Failure to submit all 

the documentation referred to in this section may result in a submission being discarded, and 

not considered for evaluation. 

4.5. If responses are not delivered as stipulated in this Section 5.1, such responses will be 

considered “late”, and will not be considered for evaluation. 

4.6. The NCR shall not disclose any details pertaining to the responses received, to any other 

participant, as this is regarded as confidential information. 

 
 
 

4.7. Envelopes must not contain documents relating to any RFP other than the one referred to in 

this RFP. 

4.8. The responses to the RFP will be opened as soon as is practical after the expiry of the time 

advertised for receiving them. 
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4.9. Only the participants that are short-listed after the evaluation process will be informed of the 

results of the submission adjudication process. 

4.10. After the evaluation process is completed, the Evaluation Committee may, prior to making a 

final selection, draw up a shortlist of participants and require them to make a detailed 

presentation to the Adjudication Committee. A minimum of 2 days’ notice will be given to 

relevant participants in advance of the presentation date. 

 
 
 
5. Timetable 

 

Date & time Activity 

10/11/2026 Issue RFQ document 

16/11/2026 Closing date 

17/11/2026 Evaluations by the Evaluation Committee 

27/11/2026 Appointment 

National Credit Regulator reserves the right to determine the structure of the process, the right to determine 

the number of short-listed participants, the right to withdraw from the proposal process, and the right to change 

this timetable at any time without notice. 

 
 
 
 
 
 

 
6. Documentation to be submitted. 

 
Document that must 

be 

Submitted 

 
Guideline 

 
Consequence of 

Non-submission 

Invitation to Bid – SBD 1 Yes Complete and sign the supplied pro 

forma document 

Disqualification from 

process 

Tax status SBD 1 Yes Written confirmation that SARS may 

on an ongoing basis during the 

tenure of the contract disclose the 

bidder’s tax compliance status. Proof 

Disqualification from 

process 
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Document that must 

be 

Submitted 

 
Guideline 

 
Consequence of 

Non-submission 

  of Registration on the Central 

Supplier Database Vendor number 

 

Declaration of Interest – 

SBD 4 

Yes Complete and sign the supplied pro 

forma document 

Disqualification from 

process 

Preference Point Claim 

Form – SBD 6.1 

Yes Non-submission will lead to a zero 

(0) score on Specific goals 

Zero points awarded 

for specific goals 

Registration on Central 

Supplier Database (CSD) 

Yes The Service Provider must be 

registered as a service provider on 

the Central Supplier Database 

(CSD). If not registered, to complete 

the registration of company prior to 

submitting the proposal. 

Visit https://secure.csd.gov.za/ to 

obtain your vendor number starting 

with MAAA.Submit proof of 

registration. 

Disqualification from 

process 

Acceptance of the General 

Terms and Conditions 

Yes https://www.ncr.org.za/index.php/pro 

cument/tender-standard-bidding- 

documents/general-terms-conditions 

Bidders to confirm 

that they read 

 

 
7. Evaluation Criteria 

 
Proposals will be evaluated on the 80/20 preference points scoring system: that is, 80% of the points 

awarded will be based on price, as indicated in the table below; and 20% of the points awarded will be 

based on specific goals, allocated as indicated in the table below: 

 

B-BBEE status level of 

contributor 

 
Specific goals 

 
Price 

Total maximum points 20 80 
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The points system is outlined for the 80/20 to address the preferential procurement as followed: 

7.1. SMME’s which are owned by Black people. 
 

SPECIFIC GOAL ACHIEVEMENT LEVEL TOTAL 

NUMBER OF 

Persons historically 

disadvantaged on the basis 

of race 

81%- 100% black ownership 7 

51% - 80% black ownership 5 

31% - 50% black ownership 3 

0 – 30% black ownership 1 

 
7.2. SMME’s which are owned by People with disability 

 
SPECIFIC GOAL OWNERSHIP LEVEL POINTS 

Persons historically 

disadvantaged on the basis 

of disability 

50 %- 100% owned by persons living with 

disabilities 

3 

30%  -  49%  owned  by  persons  living  with 

disabilities 

2 

0 – 29% owned by persons living with disabilities 1 

 
 

7.3. SMME’s which are owned by Women. 
 

SPECIFIC GOAL ACHIEVEMENT LEVEL POINTS 

Persons historically disadvantaged on the 

basis of gender – Women 

81% - 100% owned by women 7 

51% - 80% owned by women 5 

31% - 50% owned by women 3 

0 – 30% owned by women 1 

 
 

7.4. SMME’s which are Youth owned business. 
 

SPECIFIC GOAL OWNERSHIP LEVEL POINTS 

Persons historically 

disadvantaged based on age 

50%- 100% owned by persons who are 3 

30% - 49% owned by persons who are youth 2 

0 – 29% owned by persons who are youth 1 

 

 
9. Evidence for specific goals 
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Fraud / Anti-Corruption Hotline 

Report any incidents of wrongdoing 
to the KPMG Ethics Line 

0800 20 53 17 (Toll Free 

PROOF OF EVIDENCE TO SCORE SPECIFIC GOALS POINTS 

 
EVIDENCE 

 
YES 

 
NO 

ATTACH EVIDENCE ( 
indicate a page) 

Share certificate 
   

ID Copies stamped by the commissioner of 
oath 

   

Sworn affidavits 
   

BBBEE certificates 
   

Proof of disability    

CIPC Documents 
   

 
NB: Bidders will only score points based on the evidence submitted. 
 
 

10. Reporting of fraud and corruption 

 
The National Credit Regulator management is commitment to transparency, integrity, and accountability, 

as described in our Code of Conduct and business principles. Which led to the establishment of the Ethics 

Line. The Ethics Line seeks to provide an independent and comprehensive service through enhanced 

anonymity assurance and a wide range of communication channels. Bidders and members of the public 

are encouraged to use the following toll-free line to report any misconduct relating procurement activities 

amongst others. 
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TERMS OF REFERENCE (TOR) FOR THE PROCUREMENT OF PHOTOGRAPHIC AND 
VIDEOGRAPHIC EQUIPMENT FOR THE NATIONAL CREDIT REGULATOR 

 
SCOPE OF WORK: 

1. PURPOSE 

The NCR requires the procurement of photographic and videographic equipment to maintain and 

enhance its Communication and Media operational capabilities. This procurement is critical to ensuring 

the Communications and Media department can deliver efficient and reliable services 

2. OBJECTIVE: 

The objective of this procurement is to acquire high-quality photographic and videographic equipment 

as per the specifications outlined below. 

 

2.1 TECHNICAL SPECIFICATIONS: 

 

NO
.: 

PRODUCT 
DESCRIPTION: 
 

DESCRIPTION: QUANTITY: IMAGE SAMPLES: 
(For illustration purposes 
only) 

1 CANON 2000D 
ESSENTIAL 
DOUBLE DC 
LENS KIT 
 
 
 
 
 
 
 
 

 Screen size 3.0-inch 
 Camera Resolution 24.1 

MP 
 9-Point auto focus system 
 Scene intelligent auto 

mode 
 Full HD movie recording 
 Wi-Fi and NFC 

connectivity 
 Height 10.3cm 
 Length / Depth 7.7cm 
 Width 12.9cm 
 Camera strap EW-400D 
 Battery Pack LP-E10 
 Battery Charger LC-E10E 
 Lens Cap E-58 II ×2 
 Lens Dust Cap E ×2 
 Power cable for charger 
 Incl. EF-S 18-55 & EF 

75-300 lenses 
 
 
 
 
 
 
 

1  

 
 

 
 

 
2 CAMERA BAG  Cannon-Padded black 

camera carrying bag with 
shoulder/hand carrying 

1  



9 

 

handle and accessory 
compartment 

 
 Camera backpack with 

cushioned compartments. 
24L x 24W centimetres. 

 
 

3 EXTERNAL 
FLASH FOR 
CANON 
DIGITAL 
CAMERA 

 

 Hot-shoe mounted 
external camera 
flash/speedlight. 

 Powerextra DF-400 Flash 
Speedlite with M/S1/S2 
Mode 

 Flash sync speed 1/20000 
Seconds. 

 Compatible with Canon 
200D digital camera. 
 
 

1 

  

4 PROFESSIONA
L 
CAMERA/CAM
CORDER AND 
PHONE 
TRIPOD 
STAND 

 Heavy Duty PK-9930, 
adjustable Height, 360° 
Rotation, No-slip rubber 
feet, carrying bag 
included. 
 

 

1 

 
5 PORTABLE 41 

INCH SELFIE 
STICK PHONE 
TRIPOD Q02S 

 Selfie stick, 4 in 1 Phone 
Tripod Stand,  

 70cm Extendable and 
Portable Selfir Stick with 
LED fill light and 
Detachable Wireless 
Remote. 

 
 

 

6 

 
 

6 SELFIE RING 
LIGHT 

 10” Selfie Ring Light with 
Tripod Stand and Phone 
holder. 26L x 26W x 170H 
centimetres 

3 

 
7 WIRELESS  3 in 1 Wireless Lavalier 6  



10 

 

LAVALIER 
MICROPHONE 
 

 

Microphone Phone 
Microphone for 
iPhone/Android/Camera. 

 200ft Transmission, 18H 
Battery Life, Noise 
Reduction.  

 Lapel Mic compatible for 
Recording, Vlogs, TikTok 
Interviews, Meetings, 
Podcasting, Streaming, 
Tiktok, Video Recording, 
Vlogging, YouTube. 

 

8 NEAR STEAM 
AW-VK40 
PHOTOGRAPH
Y KIT GREEN 
SCREEN 
BACKDROP 
SOFTBOX 
PANEL LIGHT 
STUDIO SET 

 Modular studio lighting 
and backdrop kit designed 
for photography, video 
production, and content 
creation setups 

 Includes 9.8 x 9.8 ft white 
polyester backdrop with 
stand support system and 
six backdrop clamps for 
background setup 

 Features two 24 x 24 inch 
softboxes with 45W LED 
bulbs and adjustable 
lighting stands for diffused 
studio lighting 

 Includes 19 inch remote 
controlled panel light with 
adjustable brightness and 
2700K to 6500K colour 
temperature range 

 Includes carry bag for 
transport and storage with 
adjustable support stands 
for flexible studio 
positioning 

 

1 studio set 

9 4K VIDEO 
CAMERA 
POCKET SIZED 
WITH BUILT-IN 
3-AXIS 
STABLILSATIO
N  

 
 
 

 Smartphone: Mobile 
device with advanced 
camera system, minimum 
128GB storage, capable 
of high-quality 
photography, video, 
editing, and quick sharing. 

 Tripod: Adjustable with 
universal smartphone 
holder, suitable for static 
filming, interviews, time-
lapse, and live streaming. 

 22-inch ring light with 
adjustable brightness for 
versatile lighting 

 360-degree rotating tripod 
for flexible positioning 

 Compatible with all 
smartphones and cameras 
via standard mount 

3 
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 Includes remote and 
phone holder for 
convenient control 

 Compatible and suitable 
for vlogging, mobile 
content creation and live 
streaming, video 
recording, and 
photography. 

 
10 MEMORY 

CARDS 
 SanDisk Ultra 128 GB 

SDXC, Class 10/UHS-I 
type. 

6 

  
11 CARD 

READER/USB 
ACCESSORY 

 USB/SD memory-card 
transfer accessory. 

6 

 
12 MEMORY 

CARD CASES 
 Protective storage cases 

for SD/memory cards. 
4 

 
13 EXTERNAL 

HARD DRIVE 
 2.5-Inch Portable Storage 

(1TB). 
 Compatible with desktop 

and laptop devices. 
 Easy plu and play setup 

with a single USB cable. 

4 

 
 

 
3. DELIVERABLES: 

3.1 Delivery of the items as per the quantities and specifications listed above. 
4. TIMELINES: 

The expected timeline for the completion of this scope of work is within TWO WEEKS after the issuing 

of Purchase Order. 

 

 

 

5. MANDATORY REQUIREMENTS: 

5.1 Bidders are expected to provide pricing that is all-inclusive and captured on the company’s 

letterhead.  
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6. PRICING: 

6.1 The pricing must be inclusive and itemized based on the scope of work; 

6.2 Pricing must be in South African Rands and inclusive of VAT; 

6.3 Terms and Conditions of the pricing / payment must be in line with the PFMA and SCM 

Regulations (i.e. no payment will be made prior to the delivery of the equipment in line with the 

agreed pricing schedule). 

 

Important Note:  

1. No variation on the pricing will be accepted after the appointment. 
2. Please pay careful attention to all the requirements, quantities, descriptions of items and pre-

qualifying criteria contained in in this Terms of Reference.  
3. All information must be provided as requested  

Failure to provide information as required will result in the bid being rejected/disqualified 

 

 

 


